Before we get started...

A copy of today’s webinar slides is currently available for
download on the SEDS Resource Site LEA SE POC

resource page: https://sites.google.com/a/dc.gov/seds-help-
resources/lea-seds-data-administrator-training (formerly the LDA page)

During the webinar, participants are encouraged to ask
qguestions by typing in the question box.

A follow-up email will be sent to all LEA SE POCs and will
include the link to the recording, and will address any
follow-up items.

WWW.OSSG.dC.gOV 0 www.facebook.com/ossedc G Twitter: @OSSEDC @ www.ossedc.wordpress.com
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SEDS Fall Release Items & Updates

Documenting Make-Up Services

Make-up services checkbox was not deployed in the Fall 2014 SEDS Release. It will be deployed
in Spring 2015; Continue to document make-up services using the Date of Original Service and
Service Delivery fields.

Add New Service Log Entry Cordell Coordinator5 (Speech-Language Pathology) (Student 1 of 1)
(from IEP Meeting: 10/29/2014 Begin: 10/29/2014 End: 10/31/2014)

Begin/End Date: 10/25/2014..10/31/2014 Time Spent: 60 min/day
Provider: New Trainer1042 Location: Cutside General Education

Parental Consent to bill for Medicaid Services: Noton File

Date of Original
Service: Identifies the
date the provider
attempted to first
provide the service.

Date of Service: ¥* Service Type: v %
\ . - Ol . :
Date Service was Originally Due: ¥* Service Delivery: v %

Hours Minutes

Duration of Service: Group Size: v ¥

Service Delivery: Comments:
Describes if the - /iy %

service was
attempted or
delivered.




SEDS Fall Release Items & Updates

Reminder of New Warning Indicators in SEDS

When users see the yellow warning indicator this is notification that documentation is missing. The page
rules will still allow users to move beyond this page. This warning alerts users that there maybe some
documentation missing.

(W ) here is no finalized |EF in the system arthe mast current IEF in the system does not have a full IEF document associated with it.

The blue “i” symbol represents page instructions that provide information on how to navigate the page. For more
specific instructions, please see the SEDS User Manual.

ﬁ Areferral must be documented in writing. However, no standard form is required. Use the cover sheet below to fax in the referral document. The fax must be
received before a Referral Acknowledgement Letter can be created.

Red error messages will appear when the user selects the “Save and Continue” button, but has not completed all
required fields on the page. Page errors will prevent the user from moving forward to the next page.

__ QERRORS:
» RAZ: Each parent that holds educational rights must have a final Acknowledgement Letter generated and sent to themn. Please create a final
Acknowledgement Letter for Test Parents.




System Notification Page for SEDS Issues

SEDS System Issues

When issues are identified with any SEDS release, a full and current list of
these issues, as well as resolution statuses, may be accessed by visiting the
SEDS Resource Site: https://sites.google.com/a/dc.gov/seds-help-resources/.

\

TS

SEDS Roles || SEDS Trainingﬁ Il System Issues ' E)Ip Resources | FAQs | Archived Materials

Notification of System Issues

Below is a summary of recent system issues that users have reported during the school year 2013 - 2014, If you have encountered a new problem that you suspect

is an issue, please submit a request for support in the OSSE Support Tool.

Date
Reported,
Status and
Alternative
Steps

System Notifications

There is currently an issue with the |IEP process

Altemative Sicp: |j ‘/

that is deleting sections of the Services and
Supplemental Aids page for users trying to complete
Speech-Only [EP. In order for users to get arcund

this issue, they should go back to the Services and
Supplemental Aids page and re-enter the information
before attempting to finalize the IEP NA

SEDS Data

Exchange All Users

The fields on the Student/Parent information page
were not deployed with the Fall 2014 Release/
Delayed. Release date is pending

“An issue has been identified on the Eligibility
Meeting Invitation/Notice page that may prevent
users from completing the Eligibility process. A
system error generated on the page informs the user
that each individual that holds education rights
needs to have a final notice letter generated, despite
those individuals having already been selected on
the page. The vendor is aware of the issue and is
working to fix it.” A
There was an issue with the final steps of the feed
process this moming, Thursday, October 16, 2014

SEDS Data

Exchange All Users

SEDS Data

Exchange All Users

Continue to use the previous
methed to decument IFSP

11/14/2014 In Progress

10/31/2014 In Progress

10/30/2014 | Resolved
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Preview of SEDS Mid-Year Release Items

Major Updates Smaller Changes:

PARCC accommodations updates The Manifestation Determination page in
the Discipline Process tab will be open to
all students, not just students who have
been suspended for 10 days or more.

DC CAS/CAS Alternate Assessment Adding language to the additional
language revisions assessments page

* This will help users identify assessments
associated with previously inactivated

eligibilities.
Comparable Services tab updates Adding the National Provider
* This item aligns to the IEP-in-Effect |dentification number field to the “My
policy. The policy will go into effect on Info” page.

the date when SEDS is released.




Updated SEDS User Manual

 The SEDS Basic User Manual has been updated to
reflect 2014 SEDS Fall Release Items.

e The new manual is available for download on the
SEDS Resource Site.

Look under the
“Help Resources”
tab to navigate to
the manuals page.

The updated SEDS
Manual can be
downloaded from

this page.
\

== SEDS

Specml Education Data System

SEDS Help Resource Homepage || SEDS Roles || SEDS Trainings || System Issues || Help Res
Help Resources = Resource Lin
6 2 Manuals Manuals
] Site Index
Next LEA SE POC Monthly This page contains the following SEDS manuals Support |
Webinar = LEA Data Administrator
" SEDS October 2011 Basic User Manua
5 5 A LEA Data Admin | and Il Manua 1_9 20 12.pdf
: View Download
MNext NP POC Quarterl Ty A LEA SE POC - Enterprise Reports - User Guide. pdf
Webinar View Download
A OSSE SEDS Reports Tab User Guide_7.1.14.pdf
View Download
e SEDS Manual_Winter 2014_FINAL pdf
View Download
SEDS Manual_Winter 20T4_FINAL pptx
View Download

The basic Guide to SEDS DSSFINAL pdf

View Download

AQs | Archived Materials




OSSE Support Tool (OST)

User Responsiveness to OST Tickets

Expanding the Role of the OST

10



User Responsiveness to OST Tickets

* MNew/Requires Review

Look for
Full Rezore | Emadl | Maore = 4 lssues

M 5 5 esue T kexue Option I ¥ Other, usi Fi Last A 5 ksue Descrips
color coding — e | mmepdmten — e | v | |
Sy

on ticket Ty —

e

roster to
determine
what status
ticket is in.

Open (1 Issue)

ra

Requires Review (1 Issue)

The “New/Requires Review” report displays requests that have been submitted at your LEA:

*  GREEN indicates that a request has been newly submitted and has not yet been reviewed by OSSE
personnel.

* BLUE indicates that a request has been reviewed by OSSE Personnel and a resolution is pending.

* RED indicates that a request has been reviewed by OSSE Personnel and requires additional
information from the requestor.

/ELLOW indicates that a request has been resolved by OSSE Personnel and requires confirmation
by the requestor.

11



User Responsiveness to OST Tickets

If a request is highlighted RED, the user must provide additional information.

Requires Review (1 Issue)
NEW f &

To provide additional information, click on the edit icon ( #° ) next to the request.

* lssue Description

Issue Description *

[JUL-11-13 10:37 AM Ted Rela] Tiera Tester left Test Academy in May 2013 and was exited in our Student Data System, but she is stil
shaowing up in SEDS,

You can type here.|

In the “Issue Description” field, the original description submitted will appear in grey. Any
additional questions entered by OSSE Personnel will also appear in grey.

Enter in any additional information that has been requested and provide more details
regarding the issue. Click [ .

12



User Responsiveness to OST Tickets

Once a user has implemented the suggested solution offered by the State, the user
should inform the State by checking the box below that the issue has been resolved.

Resolved/Pending User Confirmation (1 Issue)
Resolved/Pending System General [SEP-24-13 9:50 PM Angel Test] The information entered in this field is where users
User Confirmation Issues Questions enter their questions for the OSSE to review and provide assistance.

[SEP-24-13 9:48 PM Angel Test] This is a test.

To confirm the issue has been resolved, click on the edit icon ( # | next to the request.

* |ssue Description

[] By checking this box, I confirm that the provided solution addresses my issue

Issue Description

[SEP-24-13 9:50 PM Angel Test] The information entered in this field is where users enter their questions for the OSSE to review and provide assistance.
[SEP-24-13 948 PM Angel...

Show Al Entries

Check the box above the Issue Description box to inform OSSE that the issue has been
resolved.

To enter clarifying information use the issue description box. Click [ .

13



Expanding the Role of the OST

Poll Question: If the OST were to be expanded,
what additional issues or topics would you like
to see included?

Please type your answers
into the chat box at this time.




Pause to Reflect

Question & Answer

What questions or comments do you have
regarding the section we just discussed?

Please share in the
webinar question box.

Questions that are not addressed
verbally during the webinar, will be
addressed at the end, or in a follow up email.

15



Resources for Improvement
in Data Quality

Update on Accessing SEDS Reports in SLED
New Reports Available in SLED
Scheduled Reports in SEDS

16



Update on Accessing SEDS Reports in SLED

* OSSE no longer emails copies of SEDS reports each week.

 SLED is the only way to access these reports:
— LEA Performance & Planning (P&P) report
— Events Not Transferred Report

* LEAs receive a weekly email with a link to access these reports in SLED:

* LEAs can view SEDS reports in SLED at any time, and should view them at least
on a weekly basis.

— LEAs are encouraged to download PDF copies of weekly reports, to use for historical purposes in
tracking improvement over time.

e Users can gain access 595 055 o
to SLED by attending =
a SLED training. s

LEA
= [3SEDS
. Estudent Service
[ ] E m a I I @SEDS Mon-Public Schools 4 4 Il-_ of2? b B @ I— Find | Next A - ,:__
= (3Performance and Management
* * *

H [ElEvents Not Transferred il S
S I-E D- l nfo @ d c [ gov @L;j.np:’f;me?;j ;;?Pfennfnﬂ Report e
[ELEA Performance an d Plannin g Summar SEDS LEA Performance & Planning Report

to i n q u i re a bo ut = [3Enrollment And Attendance

[ELEA Roster Planning Report

upcom | ng traini ngs iNonpublic Placement Raport Alafia Johnson Charter School

i=|Enrollment Report for Ages 3-8

gESY piis tp ; E Performance Results (Part C - Students ages 2-3)

= ertimcation Report This data will include any student who has a referral source of Part C Infant-Toddler program entered in SEDS.
@C To B Transition Tracking Report The student will no longer be included in this data once a subsequent Eligibility and IEP are held.

[EINon-Public Transition Report See the student-level performance results on the Performance Results sheet
= [(3Student Level Analysis
[EDisability and Levels Report
[E]secondary Transistion Report
[Fstudent Event Lookup Report

Part Cto B INITIAL ELIGIBILITY INITIAL IEP
Held Prier to 3rd Birthday Held Frior to 3rd Birthday

17
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New Reports Available in SLED

e OSSE has expanded the type and number
of reports available to LEAs within SLED.
This expansion will:

— Allow LEAs to access data without having to
submit a request for a report to OSSE

— Allow LEAs to track their own improvement
over time through customized data

— Provide a variety of reports, beyond just
special education data

* Examples include reports on statewide
assessments, college readiness, etc.

e SLED will still contain SEDS reports such as
the LEA Performance & Planning Report

* This comprehensive set of reports in SLED
is now called “Enterprise Reports”

= E20SSE
= EASEDS Reports

= [ JPerformance and Management
:E'Jents Mot Transferred
HLEA Performance and Planning Report

HLEA Performance and Planning Surmmar

_Lnenn}ll d in 515, active in SEDS
iHstudents in SEDS not in STARS
Hstudents in SEDS not in Proactive

= I Z3Enrollment And Attendance

;LEA Raoster Planning Report
HNonpublic Placement Report
_E ollment Report Ages 2-&
IHESY Roster Report
E_‘CTGEIT siticn Tracking Report
HNonpublic Transition Report
HTransportation Roster Report
_E ollment History Report
i Duplicative Enrellment Report
_P -Enrcllment Exception Report
iHInvalid Exit Code
= ZStudent Level Anal','sis

i Special Education Roster Report

Hstudent Special Education Events

= | _JEnterprize Reports

EAt Risk

Accountability Status Historical
JLearnDC Enrcllment
HPostseconda
1HS College Read iness Ascessments
JChild Count
1CAS Standard Scores
IMedian Growth Percentile
JCAS Strand Scores
JHistorical ACCESS Scores
HDCCAS 2014
i Student Growth Percentile

= [ 23Enrollment Audit and Child Count

EChild Count Certification Report
i Enrellment Audit Certification
IHat-Risk Data Certification Form

18



New Reports Available in SLED

Three Main Report Categories

ENTERPRISE-WIDE REPORTS

Presents current and historical data on
student, LEA and state performance

CHILD COUNT/ENROLLMENT
AUDIT REPORTS

Presents enrollment, attendance, Allow school and LEA staff to comply
school performance, and student-level with requirements of the child count
reports related to special education

SPECIAL EDUCATION REPORTS

and enrollment audit projects

#° ENTERPRISE
"""""" Reporting System 19



New Reports Available in SLED

New user-friendly interface

T T
e a Suggested Sites » a Ebay *  HP Download Store a HP Games = a Weh Slice Gallery = @ eReq Reset a eReg Change a eReg Test Lagon
*

RS0 ]| DG STATEWIE LonGITUDINA: Click Here For Reports fo 2 Hello dcgovitraci.bourne! ‘

EDUCATION DATA SYSTEM

5 - v [ gm v Pagev Safetyv Tools~ @~

Home / Applications / SEDS / Performance and Management

Events Not Transferred

Events Not Transferred report provides a list of students who have at least one
Special ED event that has not been transferred from a previous LEA 1o a current
LEA. Only contains the events not transferred.

LEA Performance and Planning Report

The LEA Performance and Planning Report provides measurements of student
Eligibility and IEP completion timeliness. This report shows upcoming meetings to
assist LEAs with planning and scheduling.

LEA Performance and Planning Summary

The LEA Performance and Planning Report Summary Report provides the raw data
that is captured in the LEA P&P Report, containing information for the metrics
submitted by OSSE to external stakeholders on behalf of the LEAs.

Unenrolled in SIS, active in SEDS
Students Exited from General Education but Remaining active in Special Education

Students in SEDS not in STARS
Students Active in SEDS Missing in STARS Enroliment

34 REPORTS ACROSS 3 CATEGORIES

Each report includes a link to a

guide explaining the report.
20



New Reports Available in SLED

New user-friendly interface

DG STATEWIDE LONGITUDINAL Click Here For Reports
EDUGATION DATA SYSTEM

Alafia Johnson Charter School
Diate of Report:  11/12/2014

Performance Results (Part C - Students ages 2-3)
This data will include any student who has a referral source of Part C Infant-Toddler program entered in SEDS.
The student will no longer be included in this data once a subsequent Eligibility and IEP are held.

See the student-level performance results on the Performance Results sheet
PartCto B INITIAL IEP
Held FPrior to 3rd Birthday
Timeliness # Students  Percentage

On Time 0 0
Held Late 0 0
Not Held 0 0
Total 0

Performance Results (Part B - Students ages 3-22)
This data INCLUDES all students. Students with a referral source of Part C Infant-Toddler program entered in SEDS are included in the initial IEP and Eligibility
event. Students with a referral source of Part C Infant-Toddler program will be included in this data once a subsequent IEP and Eligibiligy is held.

See the student-level performance results on the Performance Results sheet

Eligibility INITIAL ELIGIBILITY RE-EVALUATION
Referral + 120 days Current begins before previous ends
Timeliness # Student: Percentag Timeli # Students  Percentage
On Time 0 0 || On Time 2 22
Held Late 0 0 || HeldIate 1 11
Not Held 1 100 || NotHeld 6 67

Q

Hello dcgovifraci.bournel

DATA CUSTOMIZED FOR EACH LEA

Each Report is specific to an LEA’s data.

21



Reports Available in SLED

What is your current level of interaction with the
reports housed within SLED?

A. | do not have access to SLED. | have not
attended a SLED training.

B. | have access to SLED, but have not viewed
any reports.

C. | have logged into SLED and viewed at least
one report.

D. | regularly view reports in SLED.

22



Scheduled Reports in SEDS

SEDS contains functionality to generate reports such as:
— Drill down reports
— Advanced Reporting Tool (ART)

— Scheduled reports (RSMR, Service Documentation Report, etc.)

OSSE is launching a SEDS Scheduled Reports Survey today,
November 19, 2014.

The goal of this survey is to gauge how Scheduled Reports
are used in SEDS and how they can be improved.

The survey will only take 5 minutes to complete and
responses will be used to shape changes to Scheduled
Reports in SEDS.

https://www.surveymonkey.com/s/3HD7JF6

23
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Pause to Reflect

Question & Answer

What questions or comments do you have
regarding the section we just discussed?

Please share in the
webinar question box.

Questions that are not addressed
verbally during the webinar, will be
addressed at the end, or in a follow up email.

24



Training Tips

Independent Student Drop-off Form
Reevaluation Consent Requirements

LEA Responsibilities for Missed Services

25



Independent Student Drop-off Form

The Independent Student Drop-off Consent Form can be downloaded from
SEDS using the link shown below. This link will only appear if the student is over
the age of 12, and qualifies for transportation services under the ASP category.

Is the student eligible or qualified to receive special education transportation services?” ‘Yes v

ﬁ NOTE: The IEP Team has determined that studentis eligible ar qualified for special education transportation services.

Very Important: If the
LEA plans to submit
this form to TOTE, this
ﬂ mt;)‘;l;:pl:;s:i[;?;tn:so;Zdoefrtr;i:sz:;toilodnoi; ieénac;:li\ljssi:llfible for special education transportation services under the MFS or STS categories, then box m ust be checked
in SEDS. Otherwise
L —_ Mode of transportation® | Public Transportation th e TOTE Syste m Wi | |
q Independent Student Dropoff not a I IOW the consent
ﬁ If appropriate, print this form and upload the completed form into TOTE. form tO be u ploa d ed
\wdent Dropoff Consent Form

Check box if parent is submitting a completed independent dropoff consent form for the student. v /

IEP Team Transportation Decisions

On what basis is the student eligible or qualified for special education transportation services?" | ASP T

Access Transportation Online Tool for Education

ﬁ In order for special education transportation services to be initiated, the appropriate data must be completed in the Transportation Online Tool for Education
(TOTE).

: Show Section | | << Back | | Save | | Save & Continue >>:

26



Independent Student Drop-off Form

=

INDEPENDENT STUDENT DROP-OFF CONSENT FORM
School Year 2013-2014

, am the parent/legal guardian of

Parent/Guardian Name (Please Print)
and | am authorized to make decisions

Student Mame/Date of Birth (Please Print)

regarding his/her care. | confirm that the above named student is twelve (12) years old or older, and |
authorize the Office of the State Superintendent of Education Division of Student Transportation (OSSE-DOT)
to drop him/her off at the address listed on the Transportation Reguest Form without releasing him/her into
the care of myself or another designated adult. Having considered my student’s capabilities, | feel that it is

safe for him/her to be left at home after school without my supervision.

By signing this form, | acknowledge that OSSE-DOT is not responsible for supervision of the above named
student once hefshe has entered the designated premises. | release OSSE-DOT from any and all liability that
may arise from my authorization for the independent student drop-off status of the above named student.

Parent/Guardian Signature Date

A new Independent Student Drop-off consent form must be submitted at the beginning of each school year and
anytime the student changes schools or moves to o new home address.

Any questions regarding this Independent Student Drop-off consent form should be directed to the student’s
Special Education Coordinator.

FOR School/LEA USE ONLY

Date Received: Student USI:

School Staff / Contact:

Title / Position of School Staff / Contact:

LEA Name:

School Name:

* Kk Kk

Office of the State Superintendent of Education, B1O 1st Street ME, 9th Floor, Washington, DC 20002

The LEA must fill out
information on this form.

A parent or guardian must
sign the form.

A new form must be
submitted at the beginning
of each school year.

A parent or guardian can
revoke consent for
independent drop-off
during the school year by
submitting a Revocation
Form.

27



Documentation of Consent Form in TOTE

* From the OSSE TOTE 6.0 Home page, search for the student by Student Name or USI.

Search Students

Student Mame Search by Student Name Q

usl Search by US Q

e Click the pencil icon to edit the student’s record and upload the Consent or
Revocation Form.

Enrolled LEA v Student Mame LISl
j Students ~ Edit De Niro, Meryl Tree Seas OSSE Adams, Daniel 1000005438
= b REPORTS & CHARTS PCS

¥ Student Status

» Student Information * The Independent Student Drop-off Section

» Eligibility Information will only appear if:

* Alternate Eligibility Section * The student is in the ASP Category,
+ Student Enrollment Information

» Student Placement Information * Over the age of twelve (12), and

» Student Contact(s)

* The finalized IEP has the parental
consent form submission box checked.

» Student Address(es) /

< Tndependent Student Dropoff >

» Student Transportation Request

28



Documentation of Consent Form in TOTE

* Inthe Independent Drop-off Section, users will be able to add consent and/or
revocation forms, as well as view the history of Independent Student Drop-off
Forms submitted.

e Click on the “Add Independent Student Drop-off Form” button.

/

* Independent Student Dropoff /

Add Independent Student Dropoff Form

Full Report | Grid Edit | Email | More ~ 1 Independent Student Dropoff Authorization

Student Age as ISD Consent Independent Student Dropoff Date 15D Approved By Comments  Independent Student Dropoff
Name of Category Status Received Semnvices Authorization/Revocation
Today Live Date
f @ De Niro 19.3 Approved 01-27-2014 Campbell, Jason (OSSE) Independent Student Dropoff
Authorization/Revocation

Meryl




Documentation of Consent Form in TOTE

49 Independent Student Dropoff Authorizati. .. Add Independent Student Dropoff Authorization
The Independent Student

Drop-off Authorization

-~ Student Information

. . Student Name USI Gender
page will appeadr, which De Niro. Meryl 1000004286  F
W|” a”OW the user to- DOB Age as of Today 15D Consent Category
) 07-20-1995  19.3

~ Independent Student Dropoff Details

* Update the student’s R
Independent Student 10-28-2014
Drop-off Status, and Frrelled LEA Attending Schoo

Independent Student Dropoff Status *  Independent $tudent Dropoff Authorization/Revocation *

v Choose File | Mo file chosen

e Submit Independent
Student Drop-off
Consent and
Revocation Forms.

Comments

Once the upload is complete and the record is
saved, Independent Student Drop-off services will
be in effect/revoked within 3 business days.




For questions about
TOTE contact:
osse.tote@dc.gov

SEDS Roles || SEDS Trainings || System Issues = Help Resources = FAQs

Help Resources =
Manuals

For questions about
SEDS, please use the
OSSE Support Tool.

This page contains the following SEDS manuals:

= LEA Data Administrator
= SEDS October 2011 Basic User Manual

LDA SEDS Reports Tab User
GCuide_7.1.14 pdf
View Download

.. LEA Data Admin | and Il
Manual_9 20 12.pdf
View Download

.. (OSSE SEDS Reports Tab User
Cuide_7.1.14.pdf

View Download
OSSE

DIVISION OF

.. SEDS Manual_Winter
2014_FINAL pdf

View Download
SEDS Manual_Winter
20714_FINAL pptx
View Download
TOTE & O Calendar
Guide pdf

STUDENT TRANSPORTATION

Transportation Handbook
for Parents and Guardians
of Special Education Students

View Download

.. TOTE & 0 Quick Guide.pdf
View Download

AR scrooL sus [

http://osse.dc.gov/publication/special-education-transportation-services-policy

https://sites.google.com/a/dc.gov/seds-help-resources/

http://osse.dc.gov/publication/transportation-
handbook-parents-and-guardians-special-education-students
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Reevaluation Consent Requirements

Reevaluation process begins

!

Seek parental consent and
document all attempts.

IEP Team is unable to gain parental
consent, even after 3 attempts, using 2
different modalities, on 3 separate dates.

Parent provides consent and
the IEP Team moves forward
with the reevaluation.

!

LEA moves forward with the reevaluation.
IEP Team generates a PWN entitled: “Proceed
with Reevaluation: Parent Non-Response.”

Language that appears in SEDS:

The page rules in SEDS have been
changed to ensure that the user
is always prompted to seek
parental consent during the
reevaluation process.

This SEDS update now aligns
with the IDEA in requiring LEAs
to try to obtain consent to
reevaluate (CFR 300.300(c)).

Consent Requirements

ﬁ Written consent is required to proceed with all initial evaluations. LEAs must demanstrate reasonable efforts to obtain consent for reevaluations. The LEA
may conduct a reevaluation of a child with a disability without using the consent override procedures if the LEA can demonstrate that it made reasonable
efforts to obtain parental consent for the reevaluation, and the parent has failed to respond to the request for consent.
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Reevaluation Consent Requirements

The |IEP Team can document its attempts to gain consent by
linking contact log events to the Analyze Existing Data page.

Consent Result®

FParent provided consent to have student evaluated

Parent refused consent to have student evaluated

* Parent failed to respond to request to have child evaluated

(including children who are wards of the State and parents cannot be found ar rights have been terminated, 34 CFR §300.300 (a)2) and 34 CFR §300.300

(cH2)

ﬂ' to wour request.

Please visit the Communication L oq to document your attempts.*

Mote: You must use more than one contact method (ie: phone call, letter, home visit) in order to document that the parent failed to respond

Please indicate which of the following contacts were in advance of this Notice:

Display on Consent Person making

Contact

o contact Parent Contact Method Date Contact Result

" New Traineri221 oLl Letter 1012272014  No response
zeneral1145

’ New Traineri221 LB Fax 10/24/2014  No response
General1145

" New Traineri221 oLl Phone Call 10/29/2014  No response
zeneral1145

New Traineri221 Mom In person 1013012014 Documentation provided to parent and not

Genar3zl1145

convareation

raturned
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LEA Responsibilities for Missed Services

OSSE Related Services Policy:

“Every LEA should develop its own related service policy that explains the procedure for
missed services. This policy must be accessible to parents at all times and should detail the
steps taken by the LEA to ensure that missed sessions are rescheduled in a timely manner.”

OSSE Related Services Guidance:

VIil. Missed Related Services Sessions

1.

How should LEAs determine whether to make up a missed related service session?

LEAs should develop guidance for IEP teams and related service providers that clarifies criteria for determining in
what circumstances a related service provider should make up a missed related service session, set timelines for
making up any missed related service sessions, and provide instructions for the documentation of such make up
sessions. LEAs must align the development of such policies and procedures to federal IDEA requirements related to
the provision of FAPE, and policy letters formally issued by the U.S. Department of Education, Office of Special
Education Programs [DSEP}."i" In its authority as the State Education Agency (SEA), the OSSE will review LEA policies
regarding related service delivery through the course of regular monitoring activities.

Are LEAs required to document missed and make up related service sessions in SEDS?

Yes. In terms of related service provision, to fulfill the documentation requirement,™ LEAs must ensure that service
logs are completed for all missed, attempted, and made-up related service sessions, according to the LEA's policies
and procedures, and that corresponding service tracker forms are created, signed, and stored in SEDS.

How should LEAs demonstrate due diligence when making up missed related service sessions?

When making up service sessions, LEAs should make at least three attempts to make up the missed service session.
LEAs should schedule make up sessions in the timeliest manner possible since missed services sessions may
adversely affect a student’s educational performance and progress toward IEP goals.
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LEA Responsibilities for Missed Services

* If a regularly-scheduled service is missed, the
attempted delivery must still be documented.

Date of Service: |11/05/72014 A Service Type: Student Absent v | 3%
[

Date Service was Originally Due: Service Delivery: | Attempted

Minutes
Dwuration of Service: Group Size: 1 v | 3%

0 o 45

Progress Report : Mot applicable v | 3

Studentwas absenttoday for a field trip to the Smithsonian.
Comments:

A*‘J A=

* Type the number of minutes the student should have received. Never
enter “zero” for the duration of time.

* The “Service Type” should indicate why the service was missed.

 Add comments to clarify why the student missed the service.

35



LEA Responsibilities for Missed Services

If a service is a makeup service, the user must include the original
due date, as well as the date the service was actually delivered.

Date of Service: |11/12/201 (T Service Type: | Direct Service ¥ %

Date Service was Originally Due: |11/05/207 n Service Delivery: Delivered

Duration of Service: Group Size: 1 v | %

Progress Report : Progressing v | 3%

Student was absent last week, so today was a makeup service. The

Comments: student is progressing at a rapid pace.

A""‘J A=

There will now be two logs associated with this session:
1. Log created for the missed service on 11/5/2014
2. Log created for the makeup service on 11/12/2014
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Pause to Reflect

Question & Answer

What questions or comments do you have
regarding the section we just discussed?

Please share in the
webinar question box.

Questions that are not addressed
verbally during the webinar, will be
addressed at the end, or in a follow up email.
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Reminders and
Announcements

PARCC Accommodations Training Resources
Child Count Reminders
Calendar Setup Reminder

Upcoming Events
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PARCC Accommodations Training Resources

* k %
1

The OSSE Testing Gov

Accommodations
page features
manuals, guidance
documents and
crosswalks.

Programs

» Adult and Family Education
¥ Assessment and Accountability
¥ Accountability
¥ Assessments
o ACCESSforELLs
Accommodations

DC CAS
DC CAS-Alt
Formative Assessments

o

All documents are
located at:
http://osse.dc.gov
[service/testing-
accommodations

- v

o

Mational Assessment of
Educational Progress
(MAEP)

Mext Generation
Assessment Meetings

-

o

1

Partnership for
Assessment of Readiness
for College and Careers
(PARCC)

o Test Security

w Standard

Q

DC.gov '® osse.dc.gov

Office of the State Superintendent of Education

OS5SE Home Services Programs Resources Newsroom Events LearnDC SBOE Assessments About OSSE

M Listen

O AODTHIS of 90 87 Text Resize

One-Stop Education
B} . Resource
Testing Accommodations

PARCC Accommodations and Accessibility Features

5| LEARN

The Office of the State Superintendent of Education (OSSE) supports the use of
appropriate testing accommodations for all District of Columbia’s students with

disabilities (SWDs) and English language learmers (ELLs). The second edition of
the PARCC Accessibility Features and Accommeodations Manual

—3 » L o¢

isa
comprehensive policy document that provides guidance to districts and decision-
making teams to ensure that the PARCC Mid-Year, Performance-Based, and End-of-
Year Assessments provide valid results for all participating students.

Find out what your kids are learning,
data on local schools and services
to support young children.

o . ) * LearnDC
Four distinct groups of students may receive accommodations on PARCC
assessments:

« Students with disabilities who have an Individualized Education Program
(IEP);

+ Students with a Section 504 plan who have a physical or mental impairment
that substantially limits one or more major life activities, have a record of such an
impairment, or are regarded as having such an impairment, but who do not gualify

A webinar training video is

posted on this page under ___——»

“Additional PARCC
Resources.”

Additional PARCC Resources

+ PARCC Webinar Training: PARCC Accommeoedations for Students with
Disabilities and English Language Leamners

+ PARCC Accessibility Features versus DC CAS Accommodations

» PARCC Accommedations for Students with Disabilities

PARCC English Language Leamer Accommoedations

Understanding the PARCC Personal Needs Profile
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PARCC Accommodations Training Resources

PARCC accommodations will be built into the SEDS system as
part of the SEDS Mid-year Release (January 2015).

Until then, IEP teams will use crosswalks that map PARCC
accommodations to preexisting DC CAS accommodations in
SEDS.

Training resource: PARCC Accommodations Webinar Series

— Part One: Recorded training video http://osse.dc.gov/multimedia/parcc-
accommodations-accessibility-features-webinar-recording

— Part Two: Dec. 3, 2014, 1:00—2:00pm
Register: https://www?2.gotomeeting.com/register/764643186

For questions on PARCC accommodations contact Michelle Blakey-Tuggle
michelle.blakey-tuggle@dc.gov.

For general PARCC questions, contact: OSSE.assessments@dc.gov.
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Child Count Reminders

Final deadline to submit re-certification: Wednesday,
December 3, 2014, 5:00pm.

Don’t wait! LEAs are encouraged to resolve all anomalies and
re-certify by Friday, November 21, 2014.

— This allows additional time to make any corrections, if
necessary, after OSSE reviews the anomaly responses.

Individual student anomalies require a response to a specific
data element.

If the data needs to be corrected, it must be done so in the
OSSE Enrollment Audit/Child Count Quickbase Application
(https://octo.quickbase.com) or LEAs must complete an IEP
Amendment.

— Reference the OSSE Child Count Anomalies QuickBase Reference
Guide for more information: http://osse.dc.gov/publication/osse-

child-count-anomalies-quickbase-reference-guide.
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Child Count Reminders

 An IEP Amendment can be completed for any of the
following elements and will be updated in Child
Count based on the I[EP Amendment:

— Total Hours Outside of General Education
— Total Hours Inside of General Education
— % Outside of General Education Setting
— Dedicated Aide Indicator

— Dedicated Aide Hours

— Total Special Education Hours




Child Count Reminders

 Access the Child Count Anomalies tab in QuickBase.

* Alist of all anomalies will be displayed, including the label, description,
steps for the LEA, and the number of students with that particular anomaly.

* Click on the label to drilldown to a list of specific anomalies.

2

Home Enraliment Audi Child Cao._. LEA SLIMS List

Child Count Anomallss

Favorite & Emsil More w

W Child Count Anomalies Mmln Su

Search these anomaliss

1 1 ! .
Closed = Qgen  10=E
Label Description Steps for LEA Number of MNumber of MNumber of
Anomalies  Anomalies  Anomalies
Diedicated Aide Indicstor is YES but there are no Student has excessively low or excessively high hours indicated for dedicated aide Lpdste the dedicated aide hours in SEDS by completing 3 dedicated aide _ a1 )
Diedicated Aide Hours indicsted or the student has SErVICes. justification form through an IEP Amendment or Annusl |[EP Review.
excessively high dedicated aide hours.
Student has a low frequency educational environmens. The student has 3 low frequency educstional emvironment selected. Feview educstional emvironment to ensure it is soccurste. _ 2049 200
2 " . . N PR N . . — A . . 1 1 2
Student has educational environment that does not sppeal The a:LcatH:-rqI environment that W3z 5=I=cta: does nat aggearw mat{h ons nf the IMske the sppropriste changes to the educational environment or any other 1 g72 G673
1o be consistent with gt leget gne other data value for the L i = data i espec Syste
siudent ouiside of t|'=' qeneml =l L{.'.EI:IDF 5=1t|r; el
Student has excescively hinh or excessively low senvice Student has excessively low or excessively high senvice hours. Beview the |EP and ensure the hours are sccurate. If any updates need 1o _ 178 178
hours on IEP be made, completz an IEF Amendment or Annual IEP Review.
Student has missing or invakd enrollment or withdrawa Student is not properly enrolled. Ensure the student has accurate enrollment information in the SIS and is _ 573 573
information (either code or date) incleded in the Enrcliment Audit WFSFF Roster in SLED or is included in the
appeals process for Enrollment Audit.
Student is not appearing on the Enrcliment Audit UFSFF Student is not appearing on the Enrmllment Audit UPSFF Roster. Ensure the student has accurate enrollment information in the SIS and is _ 171 171
appeals process for Enrollment Auwdit.

Student is ower 7 and Dicability ic DD In secordance with DCMB, Developmentally Delsved is only valid for students between  LEA must show evidence that an eligibiliy mesting has been held or is _ 20 i}

the sges of 3 through 7. The student has Developmentslly Delayed as the prims scheduled to review and updste the primary dissbiliy for the student.

43



Child Count Reminders

~ LEA RESPONSE

LEA Response

Data Change Indicator

IEP Amendment Indicator

IEF Amendment Event ID

IEF Amendment Event
Date

Enroliment Indicator

Appeals Indicator

05T Ticket Indicator

05T Ticket #

O55E Response

05-20-2014

Some anomalies may not be an error,
but will still require an explanation.

Other anomalies may require a specific
action from the LEA.

— i.e. IEP Amendment, update to specific data
element, etc.

LEAs are required to provide a
response to each anomaly.

Complete other fields in this section as
necessary to provide OSSE with
additional information.

OSSE provides feedback to the LEA in
the last field.
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Child Count Reminders

| OSSE USE OMLY: REVIEW STATUS
MRS (gen |

LEA Response Acceptad v

Studant Excluded v

Status — This field indicates the status of each individual anomaly. As this status is changed,
the # Open and the # Resolved in the student section will adjusted. Remember that each
student can have multiple anomalies and a response must be provided for each anomaly
before the student can be “resolved”

LEA Response Accepted — This will indicate if the response provided by the LEA is sufficient
and accepted by OSSE

Student Excluded — If the student will be excluded from Child Count for any reason, this field
will be YES; If the student will continue to be included in Child Count, this field will be NO. If
the student is excluded, a reason will be provided in the OSSE Response field in the LEA
Response section.

For Child Count support and technical assistance:

Email osse.ideadata@dc.gov
Submit a ticket in the OSSE Support Tool

OSSE Child Count Anomalies QuickBase Reference Guide
http://osse.dc.gov/publication/osse-child-count-anomalies-quickbase-reference-guide
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Calendar Setup Reminder

Del School Year Begin Date End Date CalDays SchDays ESY Schedule ReportPeriods Please ensure yOU r f| rSt
20132014 (082772013 06172014 [ 298 209 | Edit | | Edit |
— — and last days of school
ity [
2014-2015 (0910272014 0611812015 | Edit | | Edit | are correctly listed in
2015-2016 m A | Edit. | Edit | SEDS.
2016-2017 i mH | Edit:\ |:Edit:| To check the dates of
NOTE: You cannot delete a school year if a Report Card has been created for that school \ progress reportl ng
year or ifthat year is the currently selected School Year for the School System. Please do not .
create "holes” in the School Years. [T you do, then next time you add a new school year, the \ pe r'IOdS, as We” as the
haoles will be filled in before higher school years are added. ESY t . d
, ‘ reporting period,
Update the database . .
~ »‘ click ‘Edit”
Add previous school year | ‘ Add next school year ‘

Edit 2014-2015 Reporting Period Schedule

Del Reporting Period Reporting Period Name Begin Date End Date Cal Days Sch Days
SEDS defaults to 3 — — — S T— :
. . 1 Reporting Period 1 = =]
reporting periods so . Renoring Fariod o o
users must manually ; Reportng Perod 3 = =
Create the 4th pe”Od- MOTE: If you delete a given reporting period, ALL higher numbered reporting periods will also be deleted.

To add a reporting period for ESY, you must use the following format in order for the progress reporting wizard to work correctly:
'Reporting ESY Period #"

| Update the Database |

| Auto-fill Begin and End Dates |

| Add another reporting period |
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K-12 Program Calendar

2014-15 School Year Program Calendar is now available

* Snapshot of professional development and technical assistance opportunities

* Includes trainings focused on:
— Specialized Instruction

EB=- N ovewber i, 74
— English Language Learners

Notes

. . :
— Positive Behavior Supports
2 3 4 5 [ 7 8
— Compliance & Monitoring T e T T
tion Optional TA Phase Il Applica-  Phass \IG nt Applica.
tion Optional TA tion Optional TA

— Common Core State Standards

9 10 11 12 13 14 15
HOLIDAY PARCC Online: Accessi- Secondary Transition  SEDS Train the Trainer
. . Veteran's Day bility Features N.J'sa-nd. Bolts i (Back up date)
— Next Generation Science Standards b pesdine

16 17 18 19 20 21 22
° Ca | e n d a r IS refres h e d t h e ?:nn;;ﬁz:,ﬁm.sl 5 :«E: a‘jd el :fjdseipgfa\::hl::;m Instructional CoP Eentpundaw Transition
nar Training S.ENS.E. Session
last week of each month

« All events listed on the
calendar will have
registration links in the
LEA Look Forward and on
the OSSE homepage e T
Ca I e n d a r This calendar will be refreshed the last week of each month with any updated content. Please check osse.dec.gov for updates and new information.

http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar

47


http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar
http://osse.dc.gov/publication/sy-2014-2015-k-12-program-calendar

DCMR Title 5, Chapter 30 LEA Focus Groups

OSSE DSE is currently considering changes to Title 5-E, Chapter 30 of
the District of Columbia Municipal Regulations (DCMR) and related
policies. OSSE is seeking input from LEAs and other stakeholders
through surveys and focus groups on key content areas:

— Graduation Pathways, Secondary Transition, IEP Certificate of
Completion, Dec. 8th

For more information, contact Jamille.Peters@dc.gov.

To register for the next focus group: http://osse.dc.gov/event/5-e-dcmr-
chapter-30-lea-focus-group-least-restrictive-environment-lrediscipline-
procedural.

To participate in a survey on this topic:
https://www.surveymonkey.com/r/?sm=HYhWJdGBwxmM3u0WnJ%2{f%2bg
%3d%3d
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https://www.surveymonkey.com/r/?sm=HYhWJdGBwxmM3u0WnJ/f%2bg%3d%3d
https://www.surveymonkey.com/r/?sm=HYhWJdGBwxmM3u0WnJ/f%2bg%3d%3d
https://www.surveymonkey.com/r/?sm=HYhWJdGBwxmM3u0WnJ/f%2bg%3d%3d

Thank you for your participation!

For questions, please access the OSSE Support Tool.

Please proceed to the SEDS Resource Site, LEA SE POC Resource
page, to access resources from today’s webinar.

All participants will receive a follow-up email
with the link to this webinar recording.

Save the Date: The next LEA SE POC Monthly Webinar is December
17th (3rd Wednesday of each month, 10:00AM).
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